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1. Rationale

As a Catholic school, Servite College exists to further the mission of the Church. The Mandate of the
Bishops requires Catholic school education be made available to all Catholic children, as far as
resources allow.

2. Definitions
Nil
3. Scope

This policy applies to Servite College and families wishing to enrol with child/ren at the College.

4. Principles
4.1 Servite College exists to provide a distinctly Catholic education for children.
4.2 Servite College recognises the uniqueness of each student.

4.3 Servite College promotes a learning partnership with parents who are the first educators of their
children.

4.4 Servite College aligns its Enrolment Policy and practices with the Disability Discrimination Act
1992 (DDA) and the Disability Standards for Education 2005 (DSE).

4.5 Enrolment in Servite College is dependent on the availability of appropriate accommodation and
compliance with legislative requirements.

4.6 The acceptance of an Enrolment Application does not guarantee an Enrolment Interview or
subsequent Offer of Enrolment.

4.7 The College receives significantly more applications than there are places available, therefore
we are not able to offer places to all applicants.

4.8 Servite College may take into account gender balance when considering applications for
enrolment.

4.9 Enrolment at Servite College does not guarantee enrolment in any other Catholic school.

4.10 The Principal, in conjunction with the College Council, is responsible for developing the
College’s Enrolment Policy.

5. Enrolment Priorities
The College has the following enrolment priorities:

5.1 Siblings of children enrolled at the College, children of College Alumni or current staff.
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Having a sibling at the College or a parent who attended the College will give your child priority for an
interview or priority in the Waiting Pool, but it does not always guarantee enrolment.

5.2

5.3

54

5.5

6.1

6.2

6.3

6.4

6.5

7.1

7.2

7.3

Catholic students from Catholic primary schools
Catholic students from non-Catholic primary schools
Non-Catholic students from Catholic primary schools

Other non-Catholic students

Application

The enrolment process including Enrolment Application and Supporting Documentation
Checklist are available on the College website. It is recommended that applications are
submitted when children are in Year 3 or Year 4.

Each application must be accompanied by the prescribed Application Registration fee. This fee
is non-refundable and non-transferable, should you decide to cancel the application, or if the
application does not result in enrolment.

Not all visas are accepted at Servite College.

Servite College has no formal feeder primary schools. We accept students from many different
schools. Geographical location or proximity to the College is not an enrolment priority, however
attending a Catholic Primary school is an enrolment priority.

The application process must be followed for each child in the family wishing to secure a place.

We recommend your Interviews conducted TERM 2
Enrolment Applications is throughout Year 5. Deadline for
submitted by December acceptance of offers
All families advised of
outcome by the end TERM 4
of Year 5. Orientation Day

Parent Information Morning
Uniform fittings

Interviews

Applications will be reviewed, and interviews offered according to the Enrolment Priorities. Not
all applicants will receive an interview.

Interviews are conducted by the Principal, Vice Principal or another member of the College
Executive. The prospective student and both parents (where applicable) are expected to attend
the interview.

Attendance at an interview does not guarantee an Offer of Enrolment.
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8. Offer of Enrolment
8.1 Offers are made at the conclusion of interviews for each Enrolment Priority group.

8.2 Those who do not receive an Offer of Enrolment will be placed in the Waiting Pool and may
receive an Offer of Enrolment once all interviews for the cohort are complete. Applicants being
placed in the Waiting Pool will be notified via email.

8.3 Students being offered enrolment to join an already attending year group may commence at the
College at the beginning of a new term. Students cannot commence during term-time.

8.4 All Offers of Enrolment will be at the Principal's discretion and are not subject to appeal.

9. Reference checks

9.1 To ensure new students align with our College values and contribute positively to our vibrant
community, we will conduct reference checks for those wishing to join an already attending year
group before joining the Waiting Pool.

10. Waiting pools

10.1 If a particular year group is at capacity, any Enrolment Applications submitted are added to the
Waiting Pool after a successful reference check.

10.2 When a place becomes available, we refer to the applicable Waiting Pool, review all
applications, and offer an interview for potential enrolment.

10.3 We do not advise of application’s position in the Waiting Pool at any point in time.
10.4 The College will contact you should your application be chosen to progress to interview.

10.5 Waiting Pools are closed at the end of each academic year.

11. Timeline for processing (in general terms)

11.1  Families are allocated interviews according to the Enrolment Policy. The Interview process
commences in late Year 4 or Year 5 for the main Year 7 Intake.

11.2  We hope to notify all families of the outcome of their application by the end of Year 5.
This may not always be possible due to the number of applications received.

11.83 Applications to join an already attending year group are scheduled as needed.

12. Breaches of Enrolment

12.1  Failure to truthfully complete the Enrolment Application form or failure to disclose relevant
information pertaining to the learning needs of the prospective student, would constitute a
breach of enrolment.

12.2  Prospective students or parents who, by their actions, harm the reputation of the College and/or
the College values, would also constitute a breach of enrolment.

12.3
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13.

Parental obligations

13.1 By agreeing and signing the Enrolment Application, parents are obliged to pay all fees relating to
their child’s learning and ensure that through their actions and partnerships with Servite, all
College values are upheld.

13.2 Parents are to complete all sections of the Enrolment Application and include a copy of any
Parenting and Restraining Orders that apply to the prospective student.

13.3 By signing the Enrolment Application, parents agree that their child will participate in all required
parts of the Education Program of Servite College including the Religious Education Program.

14. Review History

Year of Review Reviewed By Amendments

2018 Administration Reformatted — July 2018

2018 Executive Team Amendments & Updates — November 2018

2024 Executive Team Updates in response to the increasing number of
applications being received.

2025 Executive Team Addition of references to disability legislation and
changes to offer of enrolment processes.
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